State Pay Step_____





Six Month Exception Employee



NEW HIRE SALARY COMPUTATION

Name






     Date







SS#



Position




  Contract Days




Replacing




  Campus



Years of teaching experience           Withholdings
   /           Additional Withholdings $  

             
Slot #


    Personal Days
  Sick Days
     Add to Life Insurance        Y  ___N

Completed life insurance card_______    Copy of insur. enrollment forms attached __Y       N
Contract Start 

           Contract End



Standard Start 

           Standard End




Pay Code
         Job Code 
             Distribution Code         /      /        /        /        /      /
      
   %





Distribution Code        /      /        /        /        /      /
      
   %

Vacations days after 




Vacations days after






  divided by  


          =






    (yearly salary)

            (Contract days)

           (Daily rate)




  X        


          =






    (Daily rate)
           (Days remaining of contract days)       (Salary for rest of year))

Checks to receive: __Jul.        Aug.           Sept.          Oct.          Nov.        Dec.       Jan.        Feb.



     ___Mar.       April         May        June         July          Aug.


           divided by 





=




(Salary for rest of year)
                                   (# Months left in yearly pay cycle)               (Monthly pay option #1)





       Divided by 12  =



 
(Expected yearly salary)    


         (Monthly pay option #2)

*If the amount shown on pay option #1 is smaller than the amount shown on pay option #2, go with pay option #1 for the remainder of the year pay cycle.  If the amount shown on pay option #2 is smaller, go with option #2.  Then, use this formula to determine a one time supplemental pay for employee on first paycheck:



(Monthly pay option #1)

      Minus







(Monthly pay option #2)

    Equals



   X  


  
=








       (Number of pay periods       
(one time supplemental pay to






         Remaining  in yearly              
be included in LAST pay 





         


pay cycle)
                 check)


Calculated by







Reviewed by






Date




I understand that my pay is calculated on a daily rate and that my pay for the rest of the year is determined by the number of workdays left in the work year.







Employee Signature 


Date
